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» Select Stock Groups to Process

You can select the range of stock groups to get order suggestions for. The stock
groups that were selected when the program was last run will be highlighted. You
can select and deselect stock groups by clicking on a line in the grid.
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Select Locations
If the locations selection options are enabled, you can nhominate the range of

locations that you would like to reorder. The default is all locations (1 to 9999).
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» Create Purchase Orders

The create purchase order screen allows you to create purchase orders via the
utilities menu in Vision. To create orders tick which lines that are to be
processed as orders and preview, print or create orders. Multiple lines can be
selected or deselected by using the Choose Suppliers.

The first time you click on preview, print or create orders, the program will
generate a purchase order number for each order. The order number is a
combination of the current date and the order number in this batch.

You can edit certain columns in the grid including Maximum Stock and
Suggested Reorder. Clicking on a column other than these 2 columns will
select or deselect that line for Ordering.

Initially all lines are selected for ordering. If you click Choose Suppliers, you
can highlight one or more suppliers and only these lines will then be selected
as order = yes.
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Maximum Stock

The Maximum stock is only applicable when multiple locations are used. This
quantity is stored for the product and the relevant location in the reorder database
and not in vision.

Enter Delivery Instructions per Order

There is an option to enter delivery instructions for each order generated. These
instructions appear if you preview, print or create orders.
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» Order Delivery Instructions

The supplier code and the location are displayed. Enter the instructions and Save

Instructions.

W, Order Delivery Instructions
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» Choose Suppliers

This option allows you to do a bulk selection of lines for ordering. A list of standard
suppliers for this production list will be displayed. Select one or more suppliers

Dlivzry Line 1
Delivery Line 2
Delivery Line 3

Save |rstructions

and the lines for these suppliers will be selected for processing.
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Wes | Adelaide Grand Pris 1] 1 |Jack Crow, Labourer 75.0000
ez  |Adelaide Grand Prix 1|1 | Bridget Curry , Consultant 30.0000
es  |Albany Timbers Ple. (1 18 ” 4880000
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es  |Diamond 5etting 1 00 18.0000 3.0000
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ez  |Diamond 5etting 1 00 E2.0000 5.0000
ez |Diamond Setting 1 00 47.0000 5.0000
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> Preview Orders

These options will display or print the expected orders for lines which are marked

to be processed.
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> Print/Fax Orders

These options will display or print the expected orders for lines which are marked
to be processed.

» Create Orders

This will create purchase orders in Vision for the lines marked to Process. Lines
which have already been ordered will not be processed again.
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